Pedro Menendez High School

600 SR 206 West

St. Augustine, Florida 32086

(904)547-8660

Executive Internship (EI) Application
EI:  This program allows students to leave school and go to work.
To be eligible:

· Students must have a job and turn in a current pay stub with this application as proof of work. 
· Students earn their course grades by completion of monthly time sheets, employer evaluations, attendance records and a semester exam.
· Students paid cash at a job will NOT be eligible. 
· 2.25 UNWEIGHTED GPA required.
· No more than 15 unexcused absences OR tardies per school year.
· A minimum of 15 hours a month must be worked for EACH period you are off campus.
· The teacher must be notified within 48 hours of losing the job of record for the student.
· If removed from the course before the end of a semester it may result in no credit being earned.
· Out of school suspension may result in the removal from this course.
· Falsifying any documents or communication may result in disciplinary action and/or removal from this course.
Form must be completed to add this course to your schedule: deadline May 29, 2026
*A current pay stub must be attached to this application. *
PARENT AND STUDENT SECTION

Student Last Name:  ____________________________________________________________________

Student First Name:  ____________________________________________________________________

Student ID#: ____________________________Student Cell Phone: ______________________________

Student Email Address:  __________________________________________________________

Parent Name:  ___________________________________________________________________________
Parent Cell Phone:  _______________________________________________________________________
Parent Email Address:  ____________________________________________________________________

Place of Employment: _____________________________________________________________________________ 

I understand I am representing PMHS and must follow the SJCSD code of conduct while at work.
2026-27 Juniors= 7th period is the only course option
2026-27 Seniors=  Circle consecutive periods, max 3:     5
6
7
In addition, I understand that participation in these programs requires monthly paperwork, supervisor evaluations and a semester exam. Failure to turn in documents could result in failure of the marking period.

Student Signature: ___________________________________________________Date:________________
Parent Signature:  ____________________________________________________Date:_______________


EMPLOYER SECTION
Employment Address:   _____________________________________________________________________________

Current Job Title/Position:  __________________________________________________________________________

Hire Date:   Month:   _________Year:  _______
Employer Phone Number: ______________________

Supervisor’s Full Name: ____________________________________________________________________________
Average Number of Hours Worked Each Week: _______________

I understand as an employer I will need to sign monthly supervisor evaluation forms presented to me by the student.
Supervisor Signature:  _________________________________________________Date:_______________


TURN OVER





A current pay stub must be attached to process this application.








